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Agenda

1. Presentation on CCI Closeout Process
= Aimee Meacham, Director, BTOP Program Services

2. Q&A
= Aimee Meacham, Director, BTOP Program Services
= Jennifer Lane, Attorney-Advisor, Federal Assistance Law Division
= Alan Conway, Branch Chief, NOAA Grants Management Division
= Larry Jenkins, Grants Officer, NOAA Grants Management Division
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Objectives

= Define Closeout and Stakeholder Roles
= Understand the Timing Related to Closeout Activities

= |dentify Recipient Closeout Requirements and Closeout Documents
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What is Closeout?

= Closeout is the process of ensuring that all funded project activities are complete and that recipients have
met all requirements imposed by applicable laws, regulations, Office of Management and Budget (OMB)
circulars, and award terms and conditions
= Recipients can facilitate the closeout process by
— Demonstrating completion of funded project activities
— Understanding all administrative and legal requirements
— Completing and submitting closeout materials in a timely manner within the closeout period
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Closeout Points of Contact

= NOAA Grants Specialist

— Serves as the recipient’s main point of contact throughout the closeout process, ensuring the proper
submission of documents, addressing issues with document preparation, and serving as a resource
for recipient concerns

— Performs final award reports and documentation review and evaluation

= NTIA Federal Program Officer (FPO)

— Initiates closeout discussion, reviews, and requirements with the recipient; FPO remains active
throughout the closeout process

— Conducts preliminary review of draft award reports and documentation

= Closeout Analyst

— Supports the Grants Specialist and FPO in working with the recipient to facilitate the closeout
process
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Project Closeout Timeline

90 days 60 days 30 days Award End 90 days
prior prior prior Date post
i I | I i
I | | I I
Closeout
* FPO initiates l * Recipient initiates l * Recipient receives I * Recipient submits final I * Grants Office completes
I closeout discussion a PAM - Other | award end date I closeout documentation I final closeout review,
| with recipient | Request (POR) | notice | | initiates deobligation
« Program Office reviews actions, if needed
I » FPO sends recipient | | * Recipient prepares | Programmatic information |
I closeout notification y < If applicable, | to stop all project | and recommends via PAM | * Recipient provides
e-mail and links to recipient initiates activities by the to Grants Office additional information
| the BTOP website | ‘NoCostExtension | award end date | | requested by the Grants
I with corresponding | — Prior Approval | I « Costs related to closeout | Office
material Required’ AAR in activities may be funded by
I | Grants Online | | the grantafterthe award | + Grants Office notifies
I  FPO and recipient | (GOL) and submits | I end date I Program Office and
determine if no-cost required recipient that the award
| extensionis | documents | | | s closed out
necessary Vs
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Prior to Award End Date

= FPOs will notify recipients of their upcoming award end dates and provide links to supplemental
documentation that is posted on the BTOP website. This includes a checklist outlining the activities that
must be completed for the award to be closed out

= Recipients should begin to discuss the closeout requirements specific to their particular projects with their
FPO

= Recipients should also submit all required Federal Interest documentation to the appropriate State
office(s) during the closeout period; and attach a scanned copy of this documentation to the final closeout
documentation package. “Federal Interest documentation” refers to filings that establish the government’s
financial interest in substantial assets purchased or built with grant funds

= Recipients should complete any budget modification AARs prior to the award end date, if applicable
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FPOs will send recipients the closeout notification memo (via email) which
includes standard language regarding the closeout process, a link to the
Closeout Notification Package, and the Special Award Condition (SAC) Checklist
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Closing out the BTOP Award Agreement
Intreduction to: BTOP Award Cloasout
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Recipients will use the SAC Checklist to self-certify that they have complied
with all BTOP award terms and conditions
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* The completed SAC checklist must be signed by the recipient’s Authorized Organization Representative (AOR)
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How Does a Recipient Complete and Submit Closeout Materials?

= Recipients are encouraged to work with their Grants Specialist, FPO and Closeout Analyst as they
prepare closeout documents

= Recipients must upload the quarterly PPRs and APR in their respective report packages in PAM, just as
they have done throughout the Program

— The Final PPR for the award must be submitted by the recipient through Grants Online (GOL)
= Recipients should continue to submit quarterly and Final FFRs in GOL

= Additional closeout documents should be attached to a PAM — Other Request (POR) by the end of the 90
day closeout period (e.g., UCC-1 filings)

= Recipients should anticipate and plan for closeout-related costs. Allowable costs during the closeout
period include such activities as preparing necessary closeout documents, conducting required audits,
and making payments on invoices for costs of project work completed and/or billed prior to the award end
date
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Recipients must submit the appropriate closeout documents before an
award can be considered for closeout

Document | DueDatePriorto Submission vehicle

Final ARRA

Final FFR (SF-425)

Quarterly PPR

Final PPR

Final APR

Final SF-424C with actuals

SAC Checklist

Patent/Copyright Statement

SF-428 tangible personal property report
SF-429 real property report

UCC-1 Filing (including Covenant of Use and Attorney’s
Certification)

Program-Specific Audit (if applicable)

10-14 days after end of quarter

90 days after award end date
30 days after award end date
90 days after award end date
90 days after award end date
90 days after award end date
90 days after award end date
90 days after award end date
90 days after award end date

90 days after award end date

90 days after award end date

90 days after closeout period

FederalReporting.gov

GOL
PAM
GOL
PAM
PAM attached to POR
PAM attached to POR
PAM attached to POR
PAM attached to POR
PAM attached to POR

PAM attached to POR

PAM attached to POR (if submitted
prior to closeout) or after closeout
email Grants Specialist and send to

DOC OIG =
®



BROADBANDUSA 12
NE o

CONNECTING AMERICA'S COMMUNITIES

ARRA Report

Frime freipent & FederalReporting. gov = The ARRA report must be submitted within 14

Ty — days after the end of the quarter

= ARRA report must be marked as “Final” and
100% complete project status

Paret = Funds received should match expenditures
T o e T —————— = All vendors and subrecipients from previous
Lo . y A O-;m sctivity Code 1 WOt ) \ )
oy oo reports must be included; report is cumulative
Proec 1 m oy
Lcgvey Cooe $ . .
.::'a seney oo = Recipients should consult their Grants
e ey com Specialists if any excess funds remain
Sub o0 Activety Cooe 10

J = Submit via federalreporting.gov

A w
TokM *eowe x Limount

Fundn Recetved invciced
Mumber of Jobs 275
Description of Jobe Created

Tolta Federal Amount of 2RRA
Expencire

Tota Feowrs ARRA 00

—
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Final FFR (SF-425)

{2 mpert rukipla ranis, uss FPA Afachmant

I’V dare, Dy, Yans

10 Transactons

Wino sus PR &

Each:

The FFR details all financial transactions from
FEDERAL FINANCIAL REPORT award inception to the completion of the award,
e ——— e 1 including allowable costs that may be incurred
] during closeout
I R Final FFR may not include any unliquidated

obligations
Line C (cash on hand) should be zero
Submit via GOL
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RECFIENT MAME:

OMB CONTROL NUMISE A 0860-0007
DATE EXPIRATION DWTE: 123203

QUARTERLY PERFORMANCE PROGRESS REPORT FOR PUBUIC COMPUTER CENTERS

4 Fecipiest Organication

r 2
T. Canification: | certify io the best of sy kaowhedge and belel St Bis 1 " Bt of sctvithes for B
puspases el forth in S sward docsnents.
T Typend o Pebsted Mo and Tise of Cartitying Official | |!.=e. [ p————
6 T Eradl Adiness

The qlua_rterly PPR should describe the recipient’s
cumulative performance argalnst project indicators
for the final quarter cgor_ portion thereof), using the
samer:t process and definitions as prior quarterly
reports

Recipients should not mark the PPR that covers the
time period between the last quarterly report and the
award end date as “Final”

Recipients should submit the guarterly PPR on or
no later than the regular schedule

Submit via PAM (report package)

14
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e e = The Final PPR should describe the recipient’s
T GUNRTERLY PERFORUAIGE FROGRESS REPORY FOR PUBLE COMPITER CaERs performance against project indicators for the
P P final quarter (or portion thereof), using the same
process and definitions as prior quarterly reports
(s = Recipients should mark the PPR that covers the
 — time period between the last quarterly report and
Q LAl ot the award end date as “Final’
BW% = Submit via GOL
Tl E_)'-\tﬂ'm
Al
T, Sagrustuie of g ' Te . Y
J Progress Reports
fype _____________________|iD __|period Start |Period End [Due Date [Status |
Performance Progress Reeort 2218664 07501f2010 09f30f2010 10530f2010 AcceEted
Performance Progress Report - FINAL 2424869 07/01/2010 03/31/2013 06/29/2013 Not Delinguent
Performance Progress Report 2224752 10/01/2010 12/31/2010 01/30/2011 Accepted
F N
NS/
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= AFinal APR should be completed using the same
process and definitions as prior annual reports and
include the APR addendum and .kmz file

| e e = Arecipient must submit an APR for every year the
_______ _ — award was active
Lew__:w_ﬁ.ﬁm_.,,m_g‘ TR e = |f the award end date falls within 2013, the recipient

will submit an APR for 2013 and will mark it as final.

= |fthe award end date is 1/30/2014, the recipient will
submit an APR for 2013 and an APR for 2014,
marking the 2014 APR as final

= Submit via PAM (report package)
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PAM Other Request (POR)

U.5. DEPARTMENT OF COMMERCE 1. Award Number

Additional Documentation + Award Period Fram

02-01-2010

4. Award Period To
01-31-2013

| 5. Project Title . CFDA Number
ption

17

= The Final Closeout POR should be created as a
PAM Other Request package and should specify
in the description that the attached documents
are being submitted for closeout

= All file descriptions should be noted as “Final” in
PAM

= Please include a list of documents under Section
8 in the PAM - Other Request (POR)

iR, BROADBANDUSA
|. | DO ECT NG AT ERCAS ODAUSTTIES
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Final SF-424C

BUDGET INFORNATIN - Consiuctn progroms o = Recipients submit a Final SF-424C detailing

E: Certain Federal assistance programs require additionsl to arrive at the Federal share of project costs efigible for participation. If such is the case. you will be notified.

cosTeussee o éf“”””f i actual expenditures from award inception to the

s O % | ¢ o completion of the grant period, inclusive of
—— i T, SR = closeout costs incurred after the award end date
5. Other architectural and engineering fees 5 ‘ s‘ 0o |s 000 . .

e : NQ - o = The SF-424C totals should align with the total
oo [ | Y (\‘ 0 o Federal expenditures and total match

o : ) = contributions (non-Federal expenditures) listed in
T —C Dt =l = the Final FFR and PPR

13 contrgfficies J 00 |s 0o s 0.00 . .

o ( = o - = Submit via PAM (POR)

16, TOTAL PROJECTCD?SULKHE! s 0 .m $ 000 |3 0.00

Previous Edition Usable Authorized for Local Reproduction Standard Form 424C (Rev. 7-97)
ribed by OMB Circular A-102
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Property Management and Disposition (SF-428 and SF-429)

= According to the Uniform Administrative Requirement (UAR), title to equipment and supplies vests in the
recipient upon acquisition and it must conduct an inventory every two years as long as the equipment has
value over $5,000. Recipients maintain this inventory for their records (i.e., they do not need to submit it to
NTIA or NOAA)

= However, recipients must compensate the Government if they choose to sell or use acquired property for
non-Federally sponsored programs:

— Equipment with a per-unit current fair market value of $5,000 or more or
— Supplies with an aggregate residual unused value of $5,000 or more

— Real property (e.g., land, land improvements, structures, etc.)

= Recipients should report the Fair Market Value of the equipment, residual unused supplies, or real
property as of the award end date

= Fair Market Value can be determined based on the purchase price and depreciation schedule maintained
by the recipient



BROADBANDUSA 20
NE o

CONNECTING AMERICA'S COMMUNITIES

SF-428
TANGIBLE PERSONAL PROPERTY REPORT = Recipients account for BTOP-funded tangible
S N personal property by completing a SF-428, SF-
R e 428B, and SF-428S
T = = All recipients must submit a SF-428 cover sheet
TR S and Attachment B .
= e ‘Z‘ = If there is no tangible property to report,
— recipients should write “Not Applicable” under
O Section 8.
ﬁ = Asupplemental sheet, SF-428S, may be
\e o O(\ necessary to provide detailed information for
each item

= Submit via PAM (POR)

&c. Teiephone (ama code, number, eension]

5. Emall aodress

S SINAMrE of authorzed Cartitying Mo 5= Diake report submitisd (Monim, Day; Fear

0L Agency us= only

M v Fumber
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SF-428 Attachment B

= The SF-428B is used during award closeout to

Final Report SF-428-B

Fedaral Grant or Other Identifying Number Assigned by Federal Agency (Block 2 on SF-428). a”OW recipients to request a disposition Of
L — acquired equipment and calculate compensation

a.___ Federally-owned Property  (List on Supplemental Sheet SF428S or recipisnt equivalent and complete Section 2a below.) to be re m itted to th e G ove rn m e nt

b. ___ Acquired Equipment with acquisition cost of $5,000 or more for which the awarding agency has reserved the right to transfer title
(Liston Supplemental Shest SF-428S or recipient squivalent and complete Secticn 2b bslow.)

T S e s S et st ety s = Recipients select all applicable options in Section
S 1 and complete the corresponding questions 2a-

2. Complete relevant section(s) For Agency Use onl
2a. Federally-owned Property Agency response to requested di raay owned property: 2 C
(Select one or mare.)

[0} Recipient requast appro

() __ Request transfer to Award
(i) __ Request Federal Agency disposition instructions
(ili) _ Other (Provide detail in Block 3 or attach request)

= Submit via PAM (POR)

2b. Acquired Equipment (Selsct one or more.)

(i) __Request unconditional transfer of title with no
further obligation to the Fedsral Govemment

use the equipment for Federally suppdid prile
dispose in accordance with the amali
standards.

ndling allcwance(ll. . ...
remitted to the FederdiGove
4
3. Comments. E ‘ ) v

Agency use only
FINAL REPORT ATTACHMENT TO SF-428

OMB Approval Number: 3090-0289
Expiraton Date: 43072013
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SF-428 Attachment S

= The SF-428S is used by recipients to provide

TANGIBLE PERSONAL PROPERTY REPORT

e L e P O detailed information on individual items

e e Al = Grantees who checked “Yes” to Question 7 on
R JTEERE the SF-428S or selected option 1b on the SF-

’ . . 428B should complete Attachment S or submit

an equivalent document
= Submit via PAM (POR)

SF4285 Supplermenisl Shest - & SF428
WS Acproval Number: 0900283
Exgimon Dule: 4302013
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SF-429
S = Recipients account for real property (e.g., land or
S — improvements) by completing a SF-429

T I s = All recipients must submit a SF-429 cover sheet

¢ even if there is no real property to report
T ey wesr (Y ¥ = Only those who purchased/improved real
R m‘r‘-”"m“"‘% e property using BTOP funds or contributed it as

| match must complete the SF-429A

= Submit via PAM (POR)

I5 Teport 15 tie, oo
ety
T1C. TEISONCNE (ares COOE, MUMDET, EXTENaion):

11d. Emall Adorss:

Tib. Signanure of ALhonzed Ceriying Ommaa: Tie. Dt Fepon Gubmimed (WAL YTy

12, AQEnTY Use only

Standusd Form 433 (32011}
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SF-429 Attachment A

R = The SF-429A allows recipients to provide the
o requested information in section 13-18 of
Attachment A for each parcel of real property

oo e e et e s et e reported

Feal Property Habes Roport
ATTACHMENT A [General Reporting) SF-428-8
Feserl Grant or Gher ideniFying Number Assigned by Federal AQency (82 on oover page]

T3, Penod and ype of Stoeml inerest (WADOT YY) From T
ment Furnizhed Eroperty

Acgui
14a. Description of Real Froperty:

140, Aadrez: o Real Froperty Jegal SeSCTCton and CoTpiete address ROudng Zoning Mfomatcn;

= Submit via PAM (POR)

14c_ Land Acreage or Square Unis:

IL appiicatie, enber e AMOoURE of My Nt rocesds TOr the sake of the real propery and desobe how he proceeds wene dsrbued

I1. ¥ the Federal agency direciad e recipient io Fanster e o the real property, snter the amount of funds the Federnl Agency  Dwes:

T7. InGicate The CUMLESEVE Energly Conzumphon for the Frevious 12 monihe:

A Blechric (&Whj or B, B.Pefrolewm (Ga)y . Nafwrai Gas jcuft D OferiSpecify)

18. Remarks (attach addtioral sheets f necessany|-

Amtachmad A (Gensral Bepertiag) te Read Property Status Ropor SF-42

i ‘Stsdand Form 429 (92001
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Final Patent Report

ATTACHMENT
FINAL PATENT REPORT

RecipientName
Cooperative Azreement Number

[CJ1cenify thatno subject inventions were disclosed during the grant cat ve agresment period
[——] bz final pamntseportis amached, listng all imentions

The Recipientshall disclose each subjea mvention © NI
writing to Recipient persomnel rmomble for pa:cu
written seport and shall idemeify the award

minimum conaim te following inHemass

award period

h afier e mventor discloses itin
cmrexo.\'ISTm beinte form of 2

(1) thetitle of the imention;
(;) the names of all in\ux?n

= @‘;

under which the imenton wa made;
frberof he pamntissued,

1)
5
3
v oﬁk disdosure 25 issued (mchding the drawing) and,
the name, addess, and telephons number(s) of an assiznes

Company Aukorzing Offical Date

Note: In the event thatthe Recipient determines thatan mvension of paem was made under the purviav of the
award after the filing of this documens, they are instruceed to forward the informasion to the Granss Officer.

National Institute of Standards and Technology
Grants & Agreements Management Division
100 Bureau Drive, Bldg. 411, Mail Stop 1650

Gaithersburg, MD 20899-1650

The Final Patent Report is included as an
attachment in the PAM (POR)

NOAA will accept a letter on the recipient’s
letterhead, signed by the AOR, stating an
invention or patent was not made under the award

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009
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CONNECTING AMERICA'S COMMUNITIES

Federal Interest - Covenant Of Use And Ownership

A = NTlAretains an undivided equitable reversionary
BN BROADBANDUSA . interest in al real or personal property th
recipients and subrecipients acquire or improve
Atachment A - SAMPLE Covenantof oF using Federal funds for the entire useful life of the
property
SRR During the duration of the Federal Interest recipients
= “ ooy cannot sell or transfer assets without prior Grants
1401 Constuion v, Tt ) Office approval or use the property for non-BTOP
caled "NTIA). | =EEaes , :
purposes without prior approval
B TU Recipients with a Security Interest SAC have to
e e B o ~=——1— | submit documentation:
cole Pty | e m— — Covenant of Purpose to document the
s o - Federal Interest in real property |
e—— e — UCC-1 to document the Federal Interest in
and ertaiing o he A - fixtures or personal property other than
Regulatons CF R, P En— supplies
Reg 33104 (ul.9,2009) o — T [ o
e e — Attorney Certification that documents were
provdes erala al Req properly executed and filed in accordance
o sppcatinmate by o with state law
prohibited by 15 C.F.R. Par|
L the BTOP Grants Officer o]
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Program Specific Audit (For-Profit recipients only)

= Commercial and for-profit entities may have to submit a program specific audit if the recipient received a
BTOP award greater than $100,000

= A copy of the Audit Report must be submitted within 90 days following the closeout date to the DOC Office of
the Inspector General (OIG) and PAM (POR)

= For-profit entities required to do a program-specific audit during the closeout period may pay for those audit
expenses using BTOP funds

27
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After NTIA reviews and submits closeout documentation, NOAA conducts a
final review and takes the remaining steps to close the grant

NOAA Grants Office will perform financial reconciliation and notify the recipient that the award has been
satisfactorily closed

If applicable, the Grants Office prepares a Deobligation Memo and submits it to the NTIA Budget Office

Recipients must maintain records relating to the grant for at least three years after the recipient submits its
final federal expenditure report

Recipients must continue to comply with any ongoing audit and property management requirements
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Early Closeout

= Arecipient may want to terminate its award early after completing all project goals

= Toinitiate the process, a recipient should initiate a “Termination for Convenience” AAR and attach a letter
from the recipient’s AOR requesting that the award terminate early. Once approved, this action will amend
the award end date to the new requested end date. Upon project completion, the recipient will need to
send all final closeout materials to its Grants Specialist, FPO, and Closeout Analyst to close out the award

— Amended award end dates will always fall on the last day of the quarter

= Recipients wanting to terminate their awards early should submit their requests in GOL
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What happens after the award closes?

' , o .
Thank You! = After the award is closed, recipients must continue to:

— Use BTOP-funded equipment for the purposes under the award
— Retain grant file and related records for at least three years

— Complete an inventory of grant-funded equipment

— Update UCC-1 filings every five years

Ny
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Additional Resources

15 CFR § 14.71 — Closeout Procedures for Non-Profit and Commercial Entities and
Institutions of Higher Education

15 CFR § 24.50 — Closeout Procedures for State, Local, and Tribal Entities

Department of Commerce Office of Acquisition Management Updated Grants
Manual, Chapter 12 — Award Close-out, available at
http://www.osec.doc.gov/oam/grants management/policy/doc grants manual/defaul
t.htm.

Closeout documents are available on NTIA's website under Award Closeout
Requirements at http://www?2.ntia.doc.gov/compliance



http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr14.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www2.ntia.doc.gov/files/award_docs/15cfr24.pdf
http://www.osec.doc.gov/oam/grants_management/policy/doc_grants_manual/default.htm
http://www.osec.doc.gov/oam/grants_management/policy/doc_grants_manual/default.htm
http://www2.ntia.doc.gov/compliance
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Questions

Made Possible by the Broadband Technology Opportunities Program

Funded by the American Recovery and Reinvestment Act of 2009



